
 

 

 
GEDA STEP GRANT PROGRAM ELIGIBILITY INSTRUCTION SHEET 

Updated as of March 21, 2012 
 
The following criteria must be met in order to be qualified as an ‘Eligible Small Business’.  
 
1.  The ‘Eligible Small Business’ must be in business for no less than a 1-year period on the date on which 

assistance using grant funds is provided. 
 
2.  Be operating profitably based on operations in the United States. 
 

a. Determination of compliance is based on the grant recipient’s self-assessment. Please refer to 
http//:export.gov/begin/assessment.asp and fill out the ‘Export Questionnaire’. An achievement of 
a score of at least 66 is required for the inclusion of client’s file. 

 
b.  To ensure compliance, the grant recipient must provide a hard copy of year end company 

financials statements or tax returns for the most recently completed fiscal year for the inclusion of 
client’s file. 

 
3.  The ‘Eligible Small Business’ must demonstrate an understanding of the costs associated with exporting 

and doing business with foreign purchasers, including cost of freight forwarding, customs brokers, 
shipping and packaging, etc. (self-representation by the client should be based on his or her relevant 
knowledge, experience, training, etc.,). 

 
4.  Have a strategic plan for exporting.  The ‘eligible small business’ must submit a summary statement that 

explains what they would utilize the export funds for and any plans or ideas, if any, towards exporting. 
Please include in statement all company information such as company name(s), shareholder(s), phone 
number(s), address, email(s), and any other contact information that may be relevant. 

 
a.  If the STEP grant recipient intends to provide such services as STEP Program marketing and 

outreach, export or marketing training, or inclusion in export directories, then the determination of 
compliance shall require no further corroboration. 

 
b.  If the STEP grant recipient intends to provide such services as website translation, design and 

development of export marketing materials, support for participation in domestic or foreign trade 
shows or missions, etc., then for purposes of self-representation, the client’s determination of 
compliance shall require a brief form of corroboration. Such corroboration may include a 
summary statement, not exceeding one page, addressing the client’s objectives in using STEP 
services; or a Gold Key Matchmaking Service Questionnaire or a similar instrument. 

 
5.  To ensure compliance, firms receiving assistance under the STEP Grant Program must sign the ‘Eligible 

Small Business Concern’ prior to provision of service. (Please see attached memo). Copies of such Self-
Representations will become part of the recipients’ client records. 

 



 
 

 

6.  (OPTIONAL) If you are currently a member of the Central Certification Registration (CCR) and already 
have a Data Universal Numbering System (DUNS) the following will not be applicable to you.  

 
Upon recommendation by SBA, we ask that you please refer to the websites below and fill out the 
applications for the following: 
 

a.  dnb.com - Data Universal Numbering System (DUNS) 
*Upon receipt of the assigned (DUNS) number the grant recipient’s next step would be to 
apply for Central Certification Registration (CCR) indicated in the address below.  

 
b. ccr.gov - Central Certification Registration (CCR) 

*For one-on-one assistance with CCR Registration please contact The Guam Procurement 
Technical Assistance Center (PTAC) Program Management Office at (671) 735-2552, 
guamptac.com or The Guam Veteran’s Business Outreach Center (VBOC) at (671) 475-
4900, guamvboc.com. You may also visit PTAC and VBOC representatives at the Guam 
Economic Development Authority office.  

 
*Once a registered member of CCR, this will give GEDA the opportunity to ensure that the ‘Small 
Eligible Business’ has self-certified themselves under SBA and Federal Government’s standards. 

 
For more information please contact Natalia Faculo, Industry Development Specialist at 
nfaculo@investguam.com or Greg Sablan, Business Development and Marketing Assistant Manager at 
rgsablan@investguam.com or the GEDA office at (671) 647-4332. 
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